MMPABUTEJbLCTBO POCCUMCKOM ®EJEPALINNA

IMOCTAHOBJIEHUE
ot 6 mas 2008 r. N 359

O NOPAAKE OCYHECTBJIEHUSA HAJIMYHBIX JEHEKHBIX PACYETOB
N (1J1W) PACYETOB C HCITIOJIb30OBAHUEM ILTATEXKHBIX KAPT
BE3 IPUMEHEHUSA KOHTPOJIbBHO-KACCOBOU TEXHUKH

(B pen. Ilocranosnenus Ilpasurensctea PO ot 14.02.2009 N 112)

B cooTBeTcTBUM ¢ nyHKTOM 2 cTarbu 2 denepanbHoro 3akoHa "O NpUMEHEHUH KOHTPOJIBHO-
KAaCCOBOW TEXHMKU IPU OCYLIECTBIEHUU HAJIMYHBIX JCHEXKHBIX PACUETOB U (WJIM) PacueroB C
HCIOJIb30BaHUEM IutaTexHbIX KapT" IIpaBurensctBo Poccuiickoit denepannm nocTaHOBISET:

1. VTBepauth npuiaraemoe [lonoxenue o0 OCyIIECTBICHUN HAJIMYHBIX JEHEKHBIX pacueToOB
u (WIn) pacyeToB C MCIIOJIb30BAHMEM IUIATEXKHBIX KapT O€3 NMPUMEHEHHUS KOHTPOJIbHO-KAacCOBOM
TEeXHHKHU.

2. YcTaHoBUTh, 4yTO (POpMBI OJIAHKOB CTPOTO OTYETHOCTH, YTBEP>KJACHHbIE 10 BCTYIUICHUS B
cuiy IlocranoBnenus IlpaBurtensctBa Poccuiickoit ®@enepammu ot 31 mapra 2005 r. N 171 "O6
yrBepxaeHuu [losoxxeHuss 00 OCyIIEeCTBICHUH HAJMYHBIX JIEHEKHBIX pacueToB U (WJIM) PacueToB C
HCIOJIb30BAaHUEM IUIATE)KHBIX KapT 0e3 MPUMEHEHHS KOHTPOJIbHO-KAaCCOBOM TEXHUKH', MOTYT
npumeHsaTbes 10 1 nexadps 2008 r., eciiv MHOE HE MPEeLyCMOTPEHO ab3aleM TPEThbUM HACTOAIIETO
IIYHKTA.

VYcTaHoBUTh, yTO (HOpMbI OJaHKOB CTPOrOM OTYETHOCTH, YTBEP)KIEHHBIE B COOTBETCTBUU C
[Toctanosnenuem IlpaButensctBa Poccuiickoit ®enepammu ot 31 mapra 2005 r. N 171 "O6
yrBepxkaeHuu [losoxxeHuss 006 OCyIIEeCTBICHUH HAIMYHBIX JIEHEKHBIX pAacue€ToB U (WJIN) PacueToB C
HCIOJb30BAaHUEM IIJIATEKHBIX KapT 03 NpPHMEHEHUs KOHTPOJbHO-KACCOBOM TEXHUKU" [0
BCTyIUIEHUsI B cuily Hactosimero IlocTaHOBIEHMs, NPUMEHSIOTCS BCEMM OpraHU3alusMU U
WHAMBUIYaJbHBIMU TMpEANPUHUMATEISIMU, OKa3bIBAIOIIMMU HACEJIEHUIO YCIYyrd TeX BUJIOB, B
OTHOILIEHUHU KOTOPBIX 3TH (POPMBI OJTAHKOB YTBEPKICHBI.

VYcTaHoBUTh, 4TO (OpMBbI OJaHKOB CTPOrOW OTYETHOCTH, YTBEP>KICHHBIE J0 BCTYIUICHHUS B
cuiy Hactosiero [locraHoBieHus 1Jis yciayr, B OTHOIIEHUU KOTOPBIX MOPSAJOK YTBEPKIAEHUS (opm
OJIAaHKOB CTPOTOM OTYETHOCTH ONpENEJeH B COOTBETCTBUU ¢ myHKTamu 5 u 6 Ilomoxenus,
yTIBEpKJAEHHOro HacrosmuMm IlocTaHOBIIEHMEM, MOTYT NPUMEHSTBHCS [0 HMX YTBEPXKIEHUS B
COOTBETCTBUH C yYKa3aHHbIM [looxeHneM.

3. IlpusHate yTpaTUBLIUMU CUITY:

[Toctanosnenue [lpaButennsctBa Poccuiickoit @epeparmu ot 31 mapra 2005 r. N 171 "O6
yrBepxkaeHuu [losoxxeHuss 006 OCyIIEeCTBICHUH HAJIMYHBIX JIEHEKHBIX pAacue€ToB U (WJIN) PacueToB C
HCIOJIb30BAaHUEM IUIATEXKHBIX KapT 0e3 NMPUMEHEHUs KOHTPOJbHO-KaccoBOM TexHUKH" (CoOpaHue
3akoHoaaTenbcTBa Poccuiickoit denepanmu, 2005, N 14, ct. 1251);

[Toctanosnenue [lpaButensctBa Poccuiickoit denepanuu ot 5 aexkadbps 2006 r. N 743 "O
BHeCEeHUM n3MeHeHust B MyHKT 2 [loctanoBnenus IlpaButensctBa Poccuiickoit denepanun ot 31
mapta 2005 r. N 171" (Cobpanue 3akoHomarenbctBa Poccuiickoit ®@eneparmu, 2006, N 50, cr.
5347);

[Toctanosnenue IlpaButenbctBa Poccuiickoit denepanuun ot 27 asrycta 2007 r. N 542 "O
BHeCEeHUM n3MeHeHust B MyHKT 2 [loctanoBnenus IlpaButensctBa Poccuiickoit denepauun ot 31
mapta 2005 r. N 171 "O6 yrBepxknenun [lonoxkeHust 00 OCYIIECTBICHUN HAJIWYHBIX JICHEKHBIX



pacueToB M (WJIM) PacueTOB C MCIOJB30BAHHEM IUIATEKHBIX KapT 0€3 NMPUMEHEHUS KOHTPOJIbHO-
kaccoBoi Texuuku" (CoOpanue 3akoHonaTenabcTBa Poccuiickoit deneparmu, 2007, N 36, ct. 4382).

IIpencenarens [IpaBurtenscTBa
Poccuiickoii @enepanuu
B.3YBKOB

YTBepKIECHO

IToctanoBnenuem IIpaBuTenbcTBa
Poccuiickoit @enepanuu

ot 6 mas 2008 r. N 359

IHOJIOKXEHHUE
Ob OCYHWECTBJIEHUU HAJIMYHBIX JEHEKHbBIX PACYETOB
N (MJIN) PACYHETOB C UCITOJIB30BAHUEM IIVIATEXKHBIX KAPT
BE3 IPUMEHEHMSI KOHTPOJIBHO-KACCOBOM TEXHUKN

(B pex. Ilocranosnenus Ilpasurensctea PO ot 14.02.2009 N 112)

WNudpopmarnmonnbiM nucsMoM Munpuna PO ot 22.08.2008 pa3zbpsicHEHO, UTO OpraHU3aLus U
WHAMBUIYJIbHBIA IpEeIIpUHUMATENb, OKA3bIBAIOLUE YCIYTH HACEJICHUIO, BIIPaBE MCIOJIb30BATh
CaMOCTOATEIbHO Pa3pabOTaHHBIA OJIAHK CTPOrod OTYETHOCTH, B KOTOPOM JIOJDKHBI COJIEPKATHCS
PEKBU3UTHI, YCTAaHOBJEHHbIE NMYHKTOM 3 naHHoro [losokeHus, eciiu HMHOE HE MPEAYCMOTPEHO
nyHKTaMu 5 ¥ 6. YTBepkaeHHe (GOpMbI TaKOTO JTOKYMEHTa YIOJHOMOUYEHHBIMH (heaepalbHBIMU
OpraHaMu MCIOJIHUTEIbHOMN BJIACTH HE TpeOyeTcs.

1. Hactosimee Ilonoxenue ycraHaBiIMBaeT MOPSJIOK OCYLIECTBIEHUS OpPraHU3alUsIMU U
MHAMBUIYaJbHBIMUA TPEANPUHUMATEIAMU HAJIUYHBIX JICHEKHBIX PacuyeToB M (WJIM) pacueToB C
HCIOJIb30BAaHUEM IUIATEKHBIX KapT 0€3 NPUMEHEHHs] KOHTPOJBHO-KACCOBOW TEXHHUKHU B Cllyyae
OKa3aHUsl yCJIyT HAcEJEHHIO NP YCJIOBUM BbIIaYM JOKYMEHTa, O(pOPMIIEHHOIO Ha OJaHKe CTPOToi
OTYETHOCTH, IPUPABHEHHOT'O K KaCCOBOMY Y€KY, a TAaK)Ke€ MOPSI0K YTBEPKACHUS, yueTa, XpaHEHUs
Y YHUUTOXKEHUS TaKUX OJIAaHKOB.

2. Ha Gmankax cTporoil oT4yeTHOCTH OGOPMIISIOTCS IMpeIHA3HAYEHHBIC ISl OCYILECTBIICHUS
HQIWYHBIX JIEHE)KHBIX pacyeToB U (MJIM) pacueToB C HCIOJIb30BAaHMEM IIJIATEKHBIX KapT 0Oe3
IIPUMEHEHUS] KOHTPOJIbHO-KAacCCOBOIM TEXHUKM B Clyyae OKa3aHUsl YCIyr HACEJICHUIO KBUTAHLIMH,
OuseTsl, MpOEe3JHble JOKYMEHTbHI, TaJOHbl, IyTeBKHM, AOOHEMEHTbl U Jpyrue JIOKYMEHTHI,
[IPUPABHEHHbIE K KACCOBBIM Y€KaM (J1ajiee - JTOKyMEHTBI).

3. JIoKyMeHT JOJDKEH COJAEp>KaTh CIEAYIOIIUe PEKBU3UTHI, 3a HCKIIOUYEHHUEM CIIy4daes,
IIPEAYCMOTPEHHBIX IIYHKTaMHU 5 - 6 HacTosero Ilonoxenus:

(B pen. Ilocranosnenus [IpaButensctBa PO ot 14.02.2009 N 112)

a) HaIMEHOBAHUE JIOKYMEHTA, [IeCTU3HAUHbII HOMEp U cepus;

0) HaMMEHOBaHUE U OpraHU3alMOHHO-IPaBOBas GopMa - 111 OPraHU3aALNN;

(bamunus, UMst, OTYECTBO - JUIsl UHAUBUAYAJIbHOTO NpeANPUHUMATEIIS;

B) MECTO HAXOXKJECHMs IOCTOSHHO JEHCTBYIOIIETO MCIOJIHUTEIBHOIO OpraHa HOpHINYEeCKOro
auna (B cilydyae OTCYTCTBUS IOCTOSIHHO JI€HCTBYIOLIETO MCIOJHUTEIBHOIO OpraHa HOpUINYeCcKOro



JIMIA - THOTO OpraHa WM JIMILA, UMEIOIUX PaBo JAeicTBOBAaTh OT UMEHH IOPUANYECKOro Jnia 0e3
JIOBEPEHHOCTH);

I) WICHTU(QUKAMOHHBIM HOMEp HaJOroIIaTeNblIMKa, [PUCBOCHHBIM  OpraHu3aluu
(MHIUBUAYAIBHOMY IPEINPUHUMATEINIO), BbIAABLIEH JOKYMEHT;

1) BUJ{ YCIIyTH;

€) CTOUMOCTb YCJIYTU B ICHEKHOM BBIpAXKECHUU;

) pa3Mep OIUIaThl, OCYLIECTBIIEMON HAJMYHBIMHM JACHEXKHBIMU CpeACTBAaMM M (WIM) C
HCIOJIb30BAaHUEM IUIATEKHON KapThl;

3) JaTa OCYILECTBJICHUS PAcyeTa U COCTABJICHHS JJOKYMEHTa;

1) J0JKHOCTb, (haMMWiIMs, UMs M OTYECTBO JIMIIA, OTBETCTBEHHOTO 32 COBEPIIEHHUE ONEpaliy U
[IPaBWJIBHOCTh €€ O(QOPMIIEHHUS, €ro JIMYHasl MOAINHUCH, NedaThb OpraHu3alMM (MHIUBUAYAJIBHOTO
peanpUHUMAaTEeIs );

K) UHBbIE PEKBU3UTbI, KOTOPBIE XapAKTEPU3YIOT CIIEUPUKY OKa3blBAEMOH YCIYI U KOTOPbIMU
BIIPaBe JOMOJIHUTh JOKYMEHT OpraHu3anus (MHAUBUYaIbHBIA IPEIIPUHUMATEb).

4. bnaHK JOKyMEHTa H3rOTaBIMBAEeTCAd TUNOrpaCKUM CIocodoM Wi (GopMHUpyeTcs C
HCIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

N3roronenHslil TunorpadckuM crnocoOoM OaHK AOKYMEHTA JOJKEH COAEpKaTh CBEACHUS
00 m3roroBuTelsie OJaHKa JOKYMEHTa (COKpAlleHHOE HaMMEHOBaHHUE, WICHTU()UKAIIMOHHBIA HOMEp
HAJIOTOIUIAaTEeNbIMKA, MECTO HAaXOXJEHHUS, HOMEp 3aKa3a U IOJ| €ro BbINOJIHEHMs, TUPAXK), €CIH
MHOE HE NPEeJyCMOTPEHO HOPMATHBHBIMM IPABOBBIMU akTaMH 00 yTBepxkAeHUU (opMm OJaHKOB
TaKHUX IOKyMEHTOB.

5. B ciywae ecium B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoi denepanuu
(benepanbHbIe OpraHbl HCIIOJHUTEIBHON BIACTH Ha/IEJICHBI TOJTHOMOYUSIMH 110 YTBEPKICHHIO GOpM
0JJaHKOB JIOKYMEHTOB, MCIIOJIb3YEMBIX IMPU OKa3aHMM YCIYr HAaceJeHHI0, Takue (eaepanbHble
OpraHbl MCIIOJIHUTEJIbHON BIIACTH YTBEPXKAAIOT yKa3zaHHble (OpMbl OJAHKOB JOKYMEHTOB JUIs
OCYILECTBJICHUS] HAIMYHBIX JCHEKHBIX PAcueTOB U (WJIM) pacyeTOB C UCIOJIb30BAaHUEM ILIATEKHbBIX
KapT 0e3 NPUMEHEHUsI KOHTPOJIbHO-KACCOBON TEXHUKHU.

Koncynprantllntoc: npumeyanue.

OO0 o00s13aTeNbHBIX PEKBU3UTAX Owiera, KBUTAHIMM Ha IPOBO3 PYYHOH Kiaau, OaraxHoi
KBUTAHIIMM, 3aKa3-HapsAJa Ha IMPEIOCTaBICHUE TPAHCIOPTHOIO CPEACTBA M1 IEPEBO3KU
[IacCakKUpOB U Oaraxka, KBUTAHLIMHU Ha OIJIaTy MOJIb30BaHUs JIETKOBOIO TAKCH CM. NMPUWIOXKEHuUs 1, 2,
3,4, 5 x [IpaBuiaM nepeBo30K naccaXxupoB U Oaraka aBTOMOOUIIBHBIM TPAHCIIOPTOM M TOPOACKUM
Ha3eMHBIM 3JIEKTPUYECKUM TpaHcnopToM, yTB. [loctanoBnenuem IpasurensctBa P® ot 14.02.2009
N112.

5.1. JIokyMeHTBI, HCII0JIb3yEeMblE€ TMPU OKA3aHUHU YCIYT' IO NEpeBO3KE MACCAKUPOB U Oaraxka
aBTOMOOMJIBHBIM TPAHCIIOPTOM M TOPOJICKMM HA3€MHBIM 3JIEKTPUYECKUM TPAHCIOPTOM, JOJDKHBI
coJepkaTb pPEKBU3UTHI, YCTaHOBJEHHble [IpaBunamu nepeBO30K MaccakupoB U Oaraxa
aBTOMOOMJIbHBIM TPAHCIOPTOM U FOPOJICKMM Ha3€MHBIM JIEKTPUUECKUM TPAHCIOPTOM.

(m. 5.1 BBeneH I[locranosnenuem IIpaButensctBa PO ot 14.02.2009 N 112)

6. Ilpm HeoOXOOUMOCTM HUCKIIOYEHHs U3 (opmbl OslaHKa JOKYMEHTa pPEKBHU3HUTOB,
MPEeAYyCMOTPEHHBIX nojanmyHkTamu k" - "u" myHkra 3 Hacrosimiero I[lonoxenus, popmbl OJaHKOB
JOKYMEHTOB IPU OKa3aHUU YCJIYT YUPEXKIEHUSIMH KyJIbTYpbl (YUpeXkIEHUS KMHO U KHHOIIPOKATa,
TeaTpaJbHO-3PENUIIHbIE TMPEANPUITHSA, KOHLEPTHbIE OPraHu3aluu, KOJUIEKTUBBI (puiiapMOHMIA,
LUPKOBBIE MPEANPUATHS U 300MaPKH, My3€H, MAPKU (Cazbl) KyJbTYypbl U OT/AbIXA), BKJIOYas yCIyrH
BBICTABOYHOI'O XapakTepa U XYAO0XKECTBEHHOTo o(opmileHUs, U yciayr (pu3HMuecKoil KyJIbTyphl U
cropTa (IPOBEACHUE CIIOPTUBHO-3PEIIUIIHBIX MEPONPHUITHI) YTBEPKAAOTCS COOTBETCTBYIOLIUMU
(denepanbHBIMU OpraHaMH HCIIOJIHUTENBHOM BJIACTH, OCYLIECTBIIIOUUMHU (YHKIMU 10 BBIpAOOTKE



roCyJ1apCTBEHHOM MOJMTUKM M HOPMATHBHO-IIPABOBOMY PEryJIMPOBAHMIO B YCTAHOBJIEHHOU cepe
NeSITEJIbHOCTH.

7. llepeueHb CBEACHUH, COAEPKALIMXCS B JOKYMEHTAX, YKa3aHHBIX B IIyHKTax 5 U 6
HacTosiniero IlosoxkeHust, yctaHaBnuBaercs: (peaepajbHbIMU OpraHaMM HCIOJHUTENIbHOM BJIAacTH,
Ha/1eJICHHBIMU TIOJTHOMOYUSIMU 110 YTBEPKICHHIO (POpM OJaHKOB JOKYMEHTOB.

®opmbl 6J1aHKOB IOKYMEHTOB, YTBEPIK/Ia€Mble B COOTBETCTBUM C ITYHKTaMU 5 U 6 HACTOSILEro
[losnoxxeHusi, NTPUMEHAIOTCA OPTaHU3aUMSAMU W HUHIUBUAYAJIbHBIMH  IPEINPHUHUMATEISI MY,
OKAa3bIBAIOIIMMH HACEJICHHUIO YCIYTH T€X BHOB, B OTHOIIEHUH KOTOPBIX 3T (POPMBI YTBEPIKICHBI.

8. Ilpm 3amonHeHun OJjaHKa JOKYMEHTa [IOJDKHO OOECMEeYMBATHCS  OJHOBPEMEHHOE
opopmiienne He MeHee | komuu auOO OJAHK JOKYMEHTa JIOJDKEH HMMETh OTPBIBHBIE 4YacTH, 3a
UCKJIIOYEHHUEM CIIEAYIOLIUX CIy4aeB:

a) HOPMaTHBHBIMU IIPABOBBIMU aKTaMHU (eaepajbHbIX OpPraHOB MCIIOJIHUTEIBHOM BIIACTH,
yKa3aHHbIX B IYHKTax 5 ¥ 6 Hactoswero IlonoxeHus, ycTaHOBJIEH MHOM IOPSANOK 3aIl0JIHEHHUS
0JlaHKa IOKYMEHTAa;

0) Bce PEKBU3UTHI JOKYMEHTA 3aIlOJIHSAIOTCS TUHOrPAa(CKUM CHOCOOOM IPH H3TOTOBIEHUU
0JlaHKa IOKYMEHTAa;

B) BCE MJIM YacCTh PEKBU3UTOB JOKYMEHTA YKa3bIBAIOTCS B 3JIEKTPOHHOM BUJIE.

(m. 8 B pexn. [locranoBnenus [IpaButensctBa PO ot 14.02.2009 N 112)

9. IlpocraBiieHue cepuu U HOMepa Ha OJIaHKE JOKYMEHTA, W3rOTOBJIEHHOTO TUIMOTpadCKUM
CTIOCOO0M, OCYIIECTBIISICTCSI U3TOTOBHUTENEM OiaHKoB. JlyOnupoBaHue cepur U HOMepa Ha OJaHKe
JOKYMEHTa He J0IyCKaeTcsl, 3a UCKIYEHUEM CEpUU U HOMEpa, HAHOCUMBIX Ha KOIHUIO (OTPhIBHbIE
yacTy) OJaHKa TOKYMEHTa, 0pOpMIISIEMYIO B COOTBETCTBHUHM C IIYHKTOM § HacTtosiiiero Ilonoxxenus.

10. biank JoOKyMeHTa MOJDKEH 3allOJIHATBCS YETKO M pPa300pyMBO, HUCHPABICHUS HE
JonycKaroTesl. MicnopueHHbIN MiIM HENTPaBUIIBHO 3alI0JIHEHHbIN OJIaHK TOKYMEHTa Iepe4epKUBAETCS
U IpUJIaraeTcs K KHUre yueTa 0JIaHKOB JIOKYMEHTOB 32 TOT JIEHb, B KOTOPOM OHU 3aI0JIHSINCE.

11. ®opmupoBaHue OJIAaHKOB JOKYMEHTOB MOXET HPOMU3BOJIUTECS C HCIOJIB30BAHUEM
aBTOMAaTU3UPOBAHHOM cucTeMsl. [Ipy 3TOM AJ1 OAHOBPEMEHHOTO 3aI0JIHEHUsI OJIaHKA JOKYMEHTa U
BBIIYCKa JOKYMEHTA JOJDKHO 00€eCIIeYUBaThCs BBIIIOJHEHHE CIIEIYIOINX TPEOOBAHUM:

a) aBTOMAaTU3UpPOBaHHAs CUCTEMa [OJDKHA HMETh 3allUTy OT HECAaHKLMOHMPOBAHHOIO
JOCTYyIa, UACHTUPHUINPOBATh, (PUKCUPOBATH U COXPAHATH BCE ONepanuu ¢ OJaHKOM JOKyMEHTa B
TCUCHHE HE MEHEe S JIEeT;

0) mpu 3anojJHEHUMM OJaHKa JOKYMEHTa M BBIYCKE JOKYMEHTa aBTOMAaTU3UPOBaHHOMN
CUCTEMOH COXPaHSIOTCSI YHUKaIbHbBII HOMEp U cepHsi ero OlaHKa.

12. Opranuzanuu ¥ UHAMBUAYyaJbHbIE MPEANPUHUMATENIM MO TPeOOBAHHIO HAJIOTOBBIX
OpPraHoB 00s13aHbl MPEACTABIATh HHPOPMALMIO U3 aBTOMATU3HPOBAHHBIX CHUCTEM O BBINYHICHHbBIX
JOKYMEHTaXx.

13. Yuer OnaHKOB JOKYMEHTOB, HW3TOTOBJIEHHBIX THIOIPAa@CKUM CHOCOOOM, IO HX
HAaMEHOBAHUAM, CEpUsIM M HOMEpaM BeJIeTCA B KHUIe y4yeTa OJIaHKOB JOKYMEHTOB. JIMCTBI Takoit
KHUTHU JIOJKHBI ObITh IPOHYMEPOBAaHbI, IPOLUIHYPOBaHbl U MOANMCAHBI PYKOBOAUTENIEM U TJIaBHBIM
OyxrantepoM (OyxranTepoM) opraHu3auuy (MHAMBUAYAJIbHBIM MpEANPUHUMATEIIEM), a TaKXke
CKpEIUICHBI NIeYaThiO (IITAMIIOM).

14. PykoBoauTens opraHuzaiuu (MHIAMBUIYalbHbIM MpEeANPUHUMATENb) 3aKJIOYAeT C
pabOTHUKOM, KOTOPOMY MOPYYarOTCs NOJydeHHEe, XpaHEHHE, yUeT U BblJjaua OJaHKOB JOKYMEHTOB,
a Tak)Xe IpPUEM OT HACEJCHUs HAIWYHBIX JICHEKHBIX CPEACTB COTJIACHO JIOKYMEHTaM, JOTOBODP O
MaTepUalbHON OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOATeIbCTBOM Poccuiickoit denepannu.

PykoBoguTens opraHuzauvu (MHAMBUIYaJbHBIA NpeaIpHUHUMATENb) CO3/aeT YCJIOBHS,
o0ecreynBarolue COXpaHHOCTh OJIaHKOB JJOKYMEHTOB.

15. bnaHku  JOKyMEHTOB, IIOCTYNHBIIME B  OpraHM3alUI0  (MHAUBUIYAJIbHOMY
NpEeIIPUHUMATEN0), NPUHUMAIOTCS pPaOOTHUKOM, YyKa3aHHbIM B IyHKTe 14 Hacrosiero



[lonoxxeHust, B NOPUCYTCTBUM KOMHCCUHM, OOpa30BaHHON pPYKOBOJAMTEJIEM  OpTaHU3aLUU
(MHIUBUAYAIBHBIM NpeanpuHumarenem). Ilpuemka npou3BoaUTCS B J€Hb NOCTYIUIEHUS OJIAHKOB
nokymeHToB. [Ipu mnpuemke mpoBepsieTcsl COOTBETCTBHE (DAaKTUYECKOIO KOJUYECTBA, CEpUH U
HOMEpOB OJIAaHKOB JOKYMEHTOB JaHHbIM, YKa3aHHbIM B COINPOBOJUTEIbHBIX JOKYMEHTAX
(HaKJIaAHBIX, KBUTAHUUSAX M T.I.), U COCTaBIsE€TCAd aKT NPHUEMKU OJIAHKOB JOKYMEHTOB. AKT,
YTBEPKJACHHBIM PYKOBOJIUTENEM OPTraHM3alUU (MHIUBUAYAIBHBIM NPEANPUHUMATENIEM), SBIISETCS
OCHOBAHHMEM [yl IPUHATUS OJIAHKOB IOKYMEHTOB Ha y4eT YKa3aHHBIM paOOTHUKOM.

16. bnaHku JOKYMEHTOB XpaHATCA B METAJIMUECKUX IKadax, ceiidax U (WiM) crenuanbHO
000pyOBaHHBIX [TOMEIIEHUSIX B YCIOBUSAX, HCKIIOYAIOIIMUX UX NOpuy U XuiieHue. [lo okoHuaHuu
pabouero AHs MECTO XpaHeHUs OJaHKOB JOKYMEHTOB OIEUaThIBAETCS WIH OIJIOMOMPOBBIBAETCS.

17. VuBeHTapu3anus OJaHKOB JIOKYMEHTOB OCYILECTBISIETCS B CpPOKM IPOBEIEHUS
MHBEHTApU3alMU HAXOIALIMXCS B KACCe HAMUHBIX JIEHEKHBIX CPE/ICTB.

18. Ilpu ocymiecTBIEHUN KOHTPOJIS 3@ HAJIEKAIIUM UCIIOJIb30BaHUEM OJIAHKOB JIOKYMEHTOB
IIPOBEpSIeTCS HAJIW4YUe Ie4aTh OpPraHM3aluy (MHAUBUAYAJIBHOTO MPEANPUHUMATENS) U HOANHMCU
riaBHoro Oyxrantepa (Oyxraiarepa) WM HHAMBUAYAJBHOTO IpEeANPUHMMATENIS Ha O00JI0KKaxX
(HaKJIGeHHBIX Ha KHIXKKAX JIMCTAX) UCIOJIb30BAHHBIX KHMKEK C KBUTAHLUUAMU (COPOIIIOPOBAHHbBIX
0JIaHKOB), @ TaK)Xe HaJIW4YME KOMUH JOKYMEHTOB (KOPELIKOB IOKYMEHTOB), OTCYTCTBUE B HHUX
HCIPABJICHUM, COOTBETCTBHE CYMM, YKa3aHHBIX B KONMIX (KOpEUIKax JOKYMEHTOB), CyMMaw,
OTPaXEHHBIM B KaCCOBOW KHHUTE.

19. YnakoBaHHbIE B OTI€YaTaHHBIC MEIIKH KOMUHU TOKYMEHTOB (KOPEILKH), MOITBEPKIAIOIINX
CYMMBbI NPUHATBHIX HAJUYHBIX JEHEKHBIX CPEICTB (B TOM 4YMCJE C HCIOJIb30BAHMEM IUIATEXKHbBIX
KapT), XpPaHATCS B CUCTEMaTU3UPOBAHHOM BHJIe HE MeHee 5 sieT. [Io OKoHYaHnu yKa3aHHOrO CpOKa,
HO HE paHee UCTEYCHHMs] Mecslia cO JHA NPOBEACHUs IOCIEAHEW WHBEHTapHU3alMM KOINUU
JOKYMEHTOB (KOpPELIKH) YHHUYTOKAIOTCS Ha OCHOBAaHMM aKTa 00 MX YHHYTO)XEHUHU, COCTABIECHHOTO
KOMHUCCHEN, 00pa30BaHHON PYKOBOJUTEIEM OpraHU3alMK (MHIMBUIYAJIbHBIM MPEANPUHUMATEIIEM ).
B TakoMm jxe nopsiike yHUUTOKaI0TCSI HEKOMILJIEKTHbIE MJIM UCIIOPUEHHBIE OJIAHKU TOKYMEHTOB.

20. B ciayyae nmpuMeHEHHsS TOKYMEHTOB HAJIMYHbBIC JACHEKHBIE pacyeThl U (WJIM) pacyeThl C
UCIOJb30BAaHUEM  IUIATEKHBIX KapT ©0e3 INPUMEHEHUs  KOHTPOJIbHO-KAaCCOBOM  TEXHUKHU
OCYILECTBIISIFOTCS B CIEYIOLIEM MOPSIKE:

a) IpU oOIUlaTe YCIYyr HAJIMYHBIMU JI€HEKHbIMM CPEACTBAMHU YIOJIHOMOYEHHOE JIMIIO
OpraHu3anuu (MHAMBUAYAIbHbBIN IPeANPUHUMATENb ):

3aroiHsAeT OJaHK JOKYMEHTA, 3a UCKJIIOYEHHEM MecCTa Ui JIMYHOM MOANUCH (IpU HATUYUU
TaKOI'0 PEKBU3UTA);

MI0JIy4aeT OT KJIIMEHTA JIEHEKHbIE CPEJICTBA;

Ha3bIBAa€T CyMMY IIOJIyYEHHBIX JCHEXHBIX CPEJICTB M NOMELIAeT UX OTIAEIbHO Ha BUAY Y
KJIUEHTA;

MOJINUCHIBAET JOKYMEHT (IpU HAIMYMU MECTa JUIs JTMUYHOM MOJNUCH);

Ha3bIBaCT CYMMY CJa4H M BBLIAET €€ KIMEHTY BMeCTe C JOKYMEHTOM, IPU 3TOM OyMajkKHbIE
KYIIOPBI ¥ pa3MEHHbIE MOHETHI BBIIAIOTCS OJTHOBPEMEHHO;

0) mpu oImgaTe YCIYr € HCHOJb30BaHMEM IUIATE)KHOM KapThl YIOJIHOMOYEHHOE JIMIIO
OpraHu3anuu (MHIMBUAYaAIbHbBIN NPeANPUHUMATENb ):

[I0JIy4aeT OT KJIIMEHTA IUIATeXKHYIO KapTy;

3aroHsAeT OJaHK JOKYMEHTA, 3a MCKJIIOUYEHHEM MecCTa Ui JIMYHOM MOANUCH (IpU HAIUYUU
TaKOI'0 PEKBU3UTA);

BCTaBJIIET IJIATE)KHYIO KapTy B YCTPOMCTBO AJIsi CYUUTHIBAaHUS MH(OPMAIIUU C IJIATEKHBIX KapT
U TMOJIy4aeT NOATBEPKACHHUE OIIAThI 10 IUIaTEXKHOM KapTe;

MOJINUCHIBAET JOKYMEHT (IpU HAIMYMU MECTa JUIs JTMUYHOM MOAIHUCH);

BO3BpAlllaeT KJIUEHTY IUIATEXKHYIO KapTy BMeECT€ C JOKYMEHTOM U JOKYMEHTOM,
[IOJITBEPKJAIOIIMM COBEPIIEHUE ONEpalMU C UCIOJIb30BAHUEM IUIATEKHOM KapThl;



B) IIPU OCYIIECTBICHUH CMELIAHHON OIUIAThI, P KOTOPOM OJIHA YacTh YCIYI'H OIIauUBaeTCs
HaJIUYHBIMU JICHE)KHBIMU CPEACTBAMH, Apyras - ¢ HCIOJIb30BaHMEM ILIATEKHOW KapThl, Bblada
JOKYMEHTA U CJ1a4uM, a TAK)Ke BO3BPAT IUIATEIKHOM KapThl IPOU3BOAATCS OAHOBPEMEHHO.




